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FOREWORD

il Services offer challenging Career opportunities
in thgl;gr:frz;;lration of Central and the State quen:-
ments to young men and women. Officers belongmsg to
the services hold the highest ranks in the Central/ tahe
Organisations, public sector undertakings, etc. In gde
prgsent publication we have made efforts to provide
information on how one may enter these services, details
of various Services, nature of duties to be pe}'formed
under each service, pron}otmnal avenues, etc. It 18 hoped
that this publication will be found useful part}cula%‘:’y
by those who aspire a career through Civil Services. W¢
are thankful to various deptts./organisations who

asserted us in finalising the publication.

Suggestions for improvement are welcome.

B.VL.N. RAO

_ Director

Central Institute for Research &

Training in Emplovment Service

Pusa: New Delhi-110 012
Dated: April, 1991.
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ervices is done through an All-

The recruitment for these s
UPSC every year

ladia Civil Services Examination conducted by

Requirements

To appear in the Civil Services Examination one should
be a degree holder from a recognised University. The age limit
for the examination is 21-28 years, relaxable for SC/ST candi-

dates by 5 years.

Pay Scale

The candidates who are selected are initially given the pay
scale of Rs. 2200—4000 for Class I Posts. For Class 11 posts
pay scale is Rs. 2000—3500. Selected officers are required to
be on probation for a minimum of 2 years during which they
are given training in the concerned departments. ’

Training

In general training includes policy-making. planning, budget-
ing, organisation and management, co-ordination, personnel admi-
nistration, mpplcm’entcd by accounting laws and human relation
skills. Officers are liable to serve anywhere in India.

Promotional Avenues

The pay scales under Civil Service are time scale and there-
fore officers are ehglblg for higher scale after a specified period
as per rules and regulations.

Details

The details of the examination and various services nave
been discussed in the following paragraphs.

Civil Service Examination

~ The_examination consists of preliminary and Main exami-
nation. Preliminary Examination is of objective type while Main
Examination is subjective in nature. Those who qualify the main

examination are called for Interview.
Examination consists of two papers—(1)

d (2) one optional sub-
hosen from the

The Preliminary
General studies consisting of 150 marks an
ject of 300 marks. One optional subject is to be ¢

followings :

Agriculture, Animal  Husbandry & Veterinary Science,

Botany, Chemistry, Civil Engg., Commerce, Economics, Elec-
trical Engg., Geography, Geology, Indian History, Law,
Mathematics, Mechanical Engg., Philosophy, Physics, Politi-
cal Science, Psychology. Public Administration, Sociology.

Statistics and Zoology.

In both the papers questions are multiple choice in nature.
The paper is set both in Hindi and English. The standard of
the optional paper is of degree level and duration is two hours.
Those who wish to appear in the examination should possess 2
degree from a recognised institution or its equivalent. Candidates
holding recognised professional and technical qualifications equl-
valent to degree level are also eligible to appear 11 the exami-

nation.



must have

ained the nge of
rules for SC/8

A candidate
must not have 8t
is relaxnble as per

on !rgnr'c*

{ 28 yers
4 candidates and certain other

arninntion is held generslly in the month of

Preliminary €8

June at following Cenires
Allahabad, Aurangabad,

had, Aizawal, ‘ .
!?::,1.':;’ | }3.’:5'? Bombay, Calcufta. (“Imndl-garh. ‘ochin,
(‘nuﬁk. Delti. Dharwar, Dispuf, Ganglok.thdenhad, im-

nal. Jtanagar. Jaipur, Jammu. Jorhat, Kohima, Lucknow
Dadm. Madurai, Nagpur, Panaji. Patna, Port f]!hur. Raipur,
Ranchi, Sambalpur, Bareilly, Shillong. Shimla, Srinagar,
Tirapati, Trivandrum, Udaipur and Vishakhapatnam.
Every candidate appearing at the Civil Services Examination

i« permitted four attempls An attempt at a preliminary exami-

ngion is deemed to be an stiempt at the Examination.

A candidate appearing for Preliminary Examination has to
pay a fee of Rs ﬁ}m Car:usdidntes belonging to SC/ST category
lication forms are received by

are cxempted from the fee. App ! '
Secretary. UPSC, Dholpur House, New Delhi generally in the

month of Jar /February. Prescribed format of application form
is publi hed in Employmerit News.

Main Exammation
Those who qualify the Preliminary Examination may appear

for the Main Examination. The Main Examination consists of 8
papers of conventional essay type, each subject carrying 300
marks. The papers on Indian Lenguages are of qualifying nature.
Marks obtzined in thesc two papers are not counted for ranking.
Scheme of the examination is as follows:

Paper ] —Indian Language

Paper 1] —English

Paper I &1V — Gepersl Studies

Paper V- VIl —Two optional subjects

(2 papers each)

Two optional subjects may be chosen from:

Agriculture, Animal Husband ’ 4
vonok andry & Veterinary Science, An-
thropology, Botany, Chemistry, Civil Engg., Commerce &

Accountancy Feonomics, Flectrios! Engy. Geography, Geo-
logy, Mistory. Law, | | %&c ﬁ'e':‘h-nhl
Engh, Philosophy. Physics, Political Science, [nternationsl
Re'ations, Puychology, Public  Administration, Sociology,
Statistics, Zoology. Literaturs of ane of the following Isngt-
:,u Arabic, Assamese, Bengali, Chinese, E . Freneh,
jerman, Gujarati, Hindi, annads, Kash . Muruthi.
Malayalam, Oriya, Pall, Pervian, Punjabi, Ruscian, Sankrit.
Sindhi, Tamil, Telugu & Urdu.

Candidates are not allowed to offer the following combinations
of subjects:

(a) Political Science & International Relations and Public
Administration.

(b) Commerce & Accountancy and Management.

() Anthropology and Sociology.

(d) Mathematics and Statistics.

(e) Agriculture and Animal Husbandry and Veterinary
Science.

(f) Management and Public Administration.

(g) Of the Engineering subjects e. Civil Engineering, Elec-
trical e:ﬁ'mmg'm Mechanical Engineering—not
more than one subject.

Examination asscsses one’s overall intellect and deoth of ander-
standing rather than merely the range of his information and
munory.SyllabuatorthoopﬁomIpapcrsiso!a level higher than
the degree level.

Those who qualify the Main Examinaticn are cailed for an
Interview consisting of 250 marks. Interview is intended 0 judge
the mental calibre of a candidate, Candidates are expected to
be interested in general day to day events. Qualities of mental
alertness, logical thinking, variety and depth of interest, leader-
ship, communicaﬁon:kﬂh.matmpoﬂ!mmpdpd
during interview.

Marksnbuindbyﬂ:emm&lhammm
as well as Interview determine their final ranking Candidates
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{0 the various services keeping in View their finy)

S aﬂottcdhe preference expressed by them for the various ger.

ranks and t
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;1Ieslg:l]§ie Lof? dgxreloplﬁem of their mind, their general aptitude,
he St el 4
their B;cath of vision and outlook.

The persons who |

2 who were selected for Indian Police Service/
. m;l;l-;ese;;:rriic;nscrotlp ‘A’ are eligible to complete the following:
€

—_—

S e Service for which

ice to which .
Sio.  anproved for appointment eligible to compets

|. Indian Police Service IAS, IFS and Central Services Group ‘A’
.n
2 Central Services Group ‘A’ TAS. IFS AND IPS

THE SERVICES
Indian Administrative Service

The Indian Administrative Service officers occupy the most
dominant management role in the Central as well a;\‘Slate Gc;v-
ernments. They man most of the top level posts particularly rela-
ting to General Administration.

IAS is a State Cadre. After induction in this service officers
are allotted a position in their respective State.

Initially, these officers are posted as Asstt. Cormmssroncrs*
who work under Deputy Commissioners holding executive chargc’
either at the district headquarters or in the Secretariat. The.,\
serve in the junior grade for a period of 4 to 5 years, then ﬁlg
promoted in the Deputy Commissioners rank. After 10 to 12
years of service as Deputy Commissioner they hold positions In
the secretariat. They go on deputation to the Central Govern-
ment when they reach to the position of a Jt. Secretary or 2
Commissioner or a member of some Board in the Government
of Tndia. The normal tenure of deputation is 3 years. They are
given a super time scale. After deputation period they may g0
back to a State as Chief Secretary.

¥This nomenclature  varies from tate to State e.g. Distt
Magistrate/Collectors etc, -

7

In the administrative hierarch
: erarchy of the Central Govt. the
Secretary occupies a key position and his main role is to help
the government in policy formulation and to ensure effective
execution of policies and procedure through periodical review.

c’ffhi{;?pgggg‘k under TAS is Cabinet Secretary. He gets a fix pay

; Appointmeélt in the service is made
of two years during which they have to undergo training at
Lal Bahadur Shastri National Academy, Mussoorie. ‘l'heg IAS
probationers are given the charge of a sub-division. With a view
to enriching their experience. They are transferred from one
District to another generally after every two years.

on probation for a period

Officers belonging to the Indian Administrative Service are lia-

ble to serve anywhere in India or abroad. Their pay-scales are
as follows;—

Juntor Scale

Senior Scale

(i) Time Scale x . Rs. 3200 (5th or 6th year—Rs. 4700,
(ii) Selection Grade Rs. 4800—5700.

- Rs2200—4000

In addition there are posts carrying Supertime Scale pay of
Rs. 5900-6700. There are also posts carrying pay scale above
supertime sca_le In the Grade of Rs. 7300—7600 or Rs. 8000
(fixed) to which IAS officers are eligible for promotion.

The Indian Foreign Service

The Indian Foreign Service is a Central Service. Foreign
Service Officers keep the state advised on conditions and situa-
tions in other nations and on the plans and actions of their gov-
ernments. Foreign service is charged with tremendous responsi-
bilities for the safety and welfare of the country.

Diplomatic negotiations are an important part of a Forelgn
Service Officer’s work, as a Diplomat has to represent one’s
country. He has to tap the unwritten wisdom of people—Not just
what is printed and known. The diplomat has to be a good
draftsman, a shrewd judge and a social mixer. He should be able
to judge the character of other persons. A good diplomat should
be able to scan the various types of information and date and
pickout facts and developments. The ability to influence the
thinking of the people in key positions is of supreme importance.
Patience, taci and flexibility are considered pre-requisites for

2—1 CIRTES/ND/91
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_ ationer is posted as Third Secretary or Vice Congy)
“.ithilt:ﬁ“-]'::“t:y;snf\rf clgnring Civil Ser\"ic_c‘s P}‘i:%i‘gmm?& The

»f “training at the Foreign Service ning  Institute
dlﬁl,?lj;?nwtnnc vear. The Foundaton course at Mussoorie 1S of
E:u:cc months duration. One posting is normally of three years,

‘ ' bec cond Secretary in foyr
Third Secretary becomes the Secon :
to ﬁ:ihc\-cars Land \Sccond Secretary becomes the First Secreta

Ty
in seven years. To be a Counsellor it takes about 13 years ang
17 years for becoming an Ambassador.

After every six years' foreign service one has to stay in the

try for 3 years. One gets posted as Under Secretary
gﬁg‘cc:r?u:isc'\ up to )thc rank of Additional Secretary.

robationer in Indian Foreign Service gets a total of
Rs ’/‘\201{]} per month during the 1st year of his probation and
Rs. ‘;??5 p.m. during 2nd year of probation. Afer successful com-
plcﬁ;}n of probation period he is posted in the grade of Rs. 2200—
4000 p.m. After 4 years of service, he gets senior grade ie.

Rs. 32004700 and after 9 years of service he is placed in the
scale of Rs. 3950—5000 p.m.

There are posts in selection Grade, Super Time Scale and
above carrying ppay between Rs. 4800 and 8000 to which IFS
officers are eligible for promotion. During Service abroad IFS
officers are granted foreign allowance as per their status, along-
with free furnished accommodation and other benefits. An officer
belonging to the Indian Foreign Service is liable to serve any-

where in or outside India. The highest position in this service is
of Foreign Secretary.

Indian Police Services

It is a career for the man of action. It's a challenging and
fulfilling career. The job of a police offider takes atleast 12
10 16 hours a day. One must be prepared to face an eventuality
at any time. One should have risk taking ability and should
know how to manage crisis situations. One should be quick in
taking decisions as well as strong in physique. Police officers are
nvolved in patrolling, crime control, traffic regulation and riot

9
prevention. They provide assists (gt
tough, sharp and ¢ anee to victims.

ynamic, On
sary rules and regu

One must be
lations in ¢

€ should be conversant with neces-
egard to maintaining

The TIPS probationer may get a promotion to the
of an Asstt. Supdt. of Polj : ) who is incharge of a Sub-
division. A probationer becomes Asstt. Commissioner of Police
(ACP) after successful completion of 2 years training period. The
ACP has two to three Police Stations under his charge,

Generally after 2 years

; an ASP or ACP is promoted as
Supdt. of Police or Deputy Commissioner of Police.

position

Salaries

ASP/ACP : - Rs.2200—4000 p.m.
SPDCP . ¥ ‘ - Rs. 3000—4500 p.m.

Rs. 3700— 5000 p.m.
Rs. 4500— 5700 p.m.

In the later three grades, rank remains the same but one
gets the grade of Rs. 3700—5000 p-m. in the 9th year of service
including training period.

All the three grades are available as per seniority and merit.

One becomes Deputy Inspector-General of Police DIG or
Addl. Commissioner of Police—Addl.

CP in 17 to 20 years. They
are given pay grades of Rs. 5100—5400 which is known as Super
Time Scale. In 21 to 25 years one becomes Inspector-General of
Police or Commissioner of Police in the pay grade of Rs. 5900—
6700.
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of Director General in the rank of Addl. Secretary
are ::lr;r:t% 7600 p.m. and Rs. 76008000 p.m. There are four
posts of the rank of Secrelary with a fixed pay of Rs. 8000. They
are known as Director Intelligence Bureau; Director, Borde:
Security Force; Director, Central Reserve Police Force; Dimcqu,
Central Bureau of Investigation, There are also ex-cadre posts in
the rank of Secrctary in the departments of Security, Home Minis-
irv. 67 of the SPs/DCPs are selected directly from IPS cadre
through UPSC. The 1PS is a State Cadre and officers join the
position at Centre on deputation basis.

Indian P & T Accounts and Finance Service Group ‘A’

The officers working in this service look after the revenue and
expenditure of the postal service, They have to plan and imple-
ment such policies which minimise revenuc deficits. The grades
under the service are as follows:

Junior Time Scale . . Rs. 2200—4000
Senior Time Scale . . Rs. 3000—4500

ior Administrative Grade Rs. 3700—5000 (Ordinary Gradc)
ot e Rs. 4500--5700 (Selection Grade)

Senior Administrative Grade Rs. 5900—6700
Senior DDG (PF) - . Rs. 7300—7600

Initially officers are appointed in the grade of Rs. 2200—
4000 on the basis of probation for 2 years. During this proba-
tion period they have to undergo departmental training.

The Indian Audit and Accounts Service (Group A)

Audit is the watch dog of the nation against executive
extravagance Officers in Audit and Accounts Service help to
draft concrete action through accounts and audit procedures for
a purposeful system of accounting. They suggest measures to
control the unbridled growth of revenue expenditure. They help
in enforcing the fiscal discipline. The aims of the service are
(i) to make accounts and audit more effective as an aid to the
administration and (i) to help, establish and strengthen inter-
nal control and internal audit arrangements. The officers of
this service visit various Ministries for auditing work. All the
officers work under the control of Comptroller and Auditor
General of India.

Probationary officers start on the minimum of the time scale
of Indian Audit and Accounts Service i.e. Rs. 2200-4000.

&

During the two years probation perice] they are sent for wain

ing at Lal Bahadur Shastri Nat :
tion, Mussoorie. After the five ional Academy of Administra

e years of regulur service I the
junior grade, officers are eligible ror i
erb-.tﬁ) Higher  levet tigi wenlor time wale of Rs

) pPromations bl
rank of Deputy Comptroller and A:mm:rgﬁ:nv::? n: anthn e::s'

sisting a fxed v of Re #0n
e Bl pay , pm. with uennl  government

Other Grades are as follows
Junior Administrative Grade Re V00
Selection Grade g . Rs

en
1S *Trh
Sr. Administrative Grade |, Rs “900_ &0

Principal Accounts General
Directors of Audit | . Rs, TMO—_ TR
Additional Deputy Compt-
roller and Auditor General  Rs 7800 (Fixed)
Indian Customs and Central Excise Services

These services deal with the task of formulation of policy
for the levy and collection of customs and central excise duties.
prevention of smuggling and administration of customs, centeal
excise, narcotics and gold control departments.

Under these services one is inmitially appointed as Superin-
tendent of Central Excise, Group A/Assistant Collector of Cen-
tral Excise and/or Customs in the scale of Rs. 22004000 p.m
(Junior Scale). This appointment is made on probation basis for
a period of 2 years. During the period of probation, one has t©
undergo departmental training at the Directorate of Traiming
(Customs and Central Excise, New Delhi) and also for funda-
mental training course at Lal Bahadur Shashtri Natonal Aca-
demy of Administration, Musscorie. One has to pass Part |
and Part II of the Departmental Examination. Promotional
Avenues are open for the following posts:

Assistant Collector of

Central Excise and/or Customs (Senior Scale) - Rs. 30004500 pom

Deputy/Additional Cotlecto- of

Customs and/or Central Fucise . 2 . Rs. 3700-S000 pm
Collector of Customs and Central Excise - . Rs. 59006700 pm.
Princt f Cust _

and mg: : : oms § 5 Rs. 7300-T60 pm

3—1 CIRTES/ND/9!
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Indian Defence Accounts Service
In order (o cnsure adcq_u:!tc dcﬂ:ncg preparedness in llhc
most cost-effective manner, eflicient_planning and budg‘etlng_ for
Defence is coucial.  The Finance Division 0 the D{cfcm.c. Mm;s-
iry 1« headed by the Secretary (Defence /Finance) dn_q Financial
Adviser. He 1s responsible for (inancial I.‘OI'E!'I"OI on items invol-
ving expenditure from Defence Budget. He is also responsible
Audit and Accounting of the Defence expenditure

for Internal !
These responsibilities are discharged through the Comptroller
General of Delence Accounts whose salary is fived at Rs. 7600

Other olficers help CGDA in executing the policies related

m. ! IC]
Fo the field The scales of pay for senior level position are as
ander
(1) Time Scale

(1) Junior Time Scale Rs. 2200—4000
(i) Senior Time Sclac Rs. 3000—4500
(2) Jumior Administrative Grade

Rs. 3700—5000

(i) Ordinary Grade
Rs. 4500— 5700

(i) Selection Grade .
(3) Senior Administrative Grade Rs 5900— 6700

(4) Addl. CGDA (Audit)/
Addl. CGDA (Inspection)
and Comptroller of Accounts

(Factories) Calcutta and
cquivalent posts.

The initial pay of an officer appointed is fixed at the mini-
mum of the Junior Time Scale. ~Advancement increment 18
given on passing the Departmenta] Examination Part-1.

Rs. 7300—7600

Indian Reveanue Service Group ‘A’

The Indian Revenue Services deal with matters relating to
direct and indirect taxes. The officers employed in these services
look after the administration and enforcement of controls and
regulalory measures provided in the enactments concerning sales
tax, stamp duties and other fiscal statutes. They deal with the
problems of tax evasion and tax arrears.

Onc is initially appointed as Assistant Commissioner of In-
come Tax (Group A) in the junior scale of Rs. 2200— 4000 p.m.
as a probationer. The duration of the probation period is two
years. During the period of probation one has to undergo training
at Lal Bahadur Shastri National Academy of Administration,

o
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Mussoori: and the National Academy of Direct taxes. Nagpur, Pro-
| ationers are also exposed to practical aspects of the work in
the 1.'T. Department by means of job worthiness module and on-
he-job training. One may be promoted in senior scale of Rs. 3000
1500 p.m.

pProcwtional avenues are open for higher level posts as under

D uty Commissioner of ITncome Tax .  Rs. 3700— 5000 p.m.
Y lection Grade (Deputy Commissioner

of Income Tax) . v
Commissioner of Income Tax

¢ hicl Commissioner of Income Tax/
Derector-General ‘ o

Rs, 45005700 p.m.
Rs, 5200—6700 p.m.

Rs. 73607600 p.m.

{or promotion to Junior Administration grade to Senior Ad-
ministration grade one has to serve for 8—9 years. 19—20 years
service 1s required for becoming Deputy Commissioner of Tncome
Tax. !or other higher posts 32—33 years service is needed 1o
make 1 person eligible.

The Indiau Ordnance Factories Service (Group ‘A’) Non-Technical

The Ministry of Defence maintains a Department of Defence
production to direct, coordinate and strengthen the production
efforts for defence purposes. A sound defence system is very neces-
sary for security of the country. All the ordnance and equipment
factories incharge of the Director-Genera] with headquarters at
Calcutia directly, work under the Department of Defence pro-
duction  The department is responsible to equip the country’s
Armed Forces with the latest equipments and weapons. The Dir-
cctorate of Planning and Coordination, Directorate General of
Inspection, Directorate of Standardisation, Directorate of Defence
Exhibition etc. are working under the Department of Defence

production.

There are about 36 Ordnance Factories all over the country
that meet the bulk of the requirements of the three services for
weapons, ammunitions, vehicles, instruments, clothing, food pro-

ducts etc.

Selected candidates for this service are appointed on proba-
tion for a period of 2 years during which thcy have to undergo
departmental training. They also have to do a foundational course
from I al Bahadur Shastri Academy of Administration, Mussoorie.
After completion of training they are appointed on the post of
Assistant Manager in the grade of Rs. 2200—4000 p.m.
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The higher level grades are as under that are given on
seniority and merit basis

S Time Scale . : . Re 30004500
Y Admindstrative Grode (0G) Re Y700 2000
Vo Admn, Grade (SG) Rs, 4500 2700
4. Sr Admn, Grade ! Re. $900 - 6700
S S General Managaer ! . Rs. 7300 7600
6. AddL DGOF/Member OFR R.. 7300 - BOOO
7. DGOY¥/Chairman OFB . R+« BOOO fixed

The candidates who are selected for the Indian Ordnance
Factories Service are linble to serve ns Commissioned Officers
in the Armed Forces for a period of at least 4 years, if required.
They may also serve as Civilians in Defence Service (Field

liability) Rules,

The Indian Postal Service Group ‘A’

Postal service play an important role in nation’s s0cio-
economic, cultural and administrative activities. The remote
and interior arcas of the country may comc to the main stream
through the help of postal services. These services meet the
national needs of administration, defence, railways, aviation
and people in gencral. The officers recruited in these scrvices
are responsible for administration and expansion of the postal

sCrvices

Candidates who qualify for Indian Postal Service work as
probationer for two yecars. Departmental fraining 1s provided
to the candidates during the probation period. On completion
of training, they are absorbed in Junior Time Scale of Rs. 2200—
4000. After five years of services, they are eligible for senior
time scale of Rs. 3000 4500. Other higher promotions uplo
the rank of Members of the Postal Service Board is available
as per rules. The higher grades arc as follows:—

Jr. Admunistrative Grade . . . Rs, 3700—5000
Selection Grade . . . . Rs.4500—5700
Sr. Administrative Grade . . . Rs, 5900—6700
Sr. Deputy Director General 7 . Rs. 73007600

Members of the Postal Service Board Rs. 73008000

The Civil Acconnts Service

C.G.A is responsible for establishing and maintaining 2
technically sound accounting system in the Departmentalised

15

Acceunting  Offices  He lhalse doted
Comptroller and Auditor (icnml‘?;hlnﬁiti':g?:l ar?r::::‘!?: .":'
ters. The Cadre managemont of Group ‘A’ & Group * ,Trnm
cers of the Departmentalised Accounts Offices vm,pwm. u,,
CGA. He is also responsible for introduction of Mana ment
Accounting System in various Minml'kﬁbcportmemn ge

The consolidation of Monthly Civil A ’
Government the preparation of annual ma“whgmmhlumnm
Appropriation Accounts summary. The annual receipts  and
digu;scmenls for the purpose of Union Gov * vests with
CG.A. ernmen

Officers are initially appointed on probati v
duration, on the minimum of the timolirc:lc ?Rf:' 200 400¢
as Assistant Comptroller of Accounts. During the probation
period they have to pass the dopartmental examinations

Higher level grades are as under :

Sr. Time Scale . ; : ¢ . Rs. 30004,
(Dep. Cont. of Accounts)/Assit. Cont. o
Gen. of Accounts)

Jr. Admn. Grade ! . d . Rs. 3700 - 5000

Selection Grade - - 5 . Ras. 4500— 5700
(Controller Gen. of Accounts/Deputy
Conltroller General of Accounts)

Sr Admn. Grade : x - . Rs. 5900—
(Chlief Controller of Accounts/ 1 b
Jt. Controller General of Accounts)

Addl.C.G.A. . - , . . Rs. 7300- 7600
Controller Genernl of Accounts . . Rs. 7600 (fixed)
Trainlng

. Foundational Course at Lal Bahadur Shastri National Academy of
Administration, Mussoorie.

2. LA. & A.S. Stafl College, Shimla.
3. National Institute of Financial Management.
4. In-service training conducted by the CGA. The duration of training
period is 2 years.
Promotional Avenue

Asstt. Controller of Accounts to Deputy Controller
of Accounts (Seniority and Fitness) . 3 3

Deputy Controller of Accounts/Asstt, CGA to
Controller of Accounts/Dy. CGA (by selection 3

on merit), . .

4 years
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Controller of Accounts/Dy. CGA to Chief Controller
of Accounts/Jt. CGA (by sclection on merit)

Chief Controller of Accounts/JT. CGA to Addl,
CGA (By selection on merit) )

9 years in the Grade

3 years in the Grade

Additional CGA to CGA (by selection oa Merit) . 3 vears in the Grade

Service under Railways

There are  various services under Railways related to
accounts, traffic etc. in which one can have an option to join,
These scrvices are:

(1) Indian Railway Traffic Service: It deals with manage-
ment of transportation,  commercial and marketing
activities of the Railways.

(b) Indian Railway Personnel Service: It is related to
personnel management including Manpower Planning
and Human Resources Development.

(c) Indian Railway Accounts Service: Accounts and finan-
cial management, land investment planning of the Rail-
ways come under the purview of this service.

(d) Railway Protection Force: It ensures protection and
secunity of railway property. It is responsible for se-
cured movement of goods and passengers.

(e) Railway Board Secretariat Service: Forms core group
for the working of the Ministry of Railways.

The candidates recruited to the Indian Ruilway Accounts
Service and Indian Railway Personnel service are appointed as
Probationers for a period of two years during which they have
to undergo training at the places determined by Government
from time to time.

In case of Indian Railway Traffic Service and Railway
Protection Force this probation period is of three years dura-
tion, during which officers are required to go on ftraining for
two years and put in a minimum of one year’s probation in
a working post.

On initial level training is imparted to new entrants to
provide exposure to the various facets of railway operation
management and administration at Lal Bahadur Shastri Aca-
%cmdy of Administration, Mussoorie and Railway Staff College,

odora.
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Recruitment in the service (a, b & ¢ is done in Junior
Scale of Rs. 2200-—_4000‘ Promotion to s!znior scale ofJt Rs.
3000—4500 are available after § years of regular service in
the junior scale. In some cases, directly recruited Group ‘A’
officers get promotion to Sr. scale in less than 5 years.

Other promotional avenues are as follows - —

(i) Jr. _Adminfsrmu‘ve Grade: Pay scale Rs. 3700-—5000
Senior scale nﬂicgrs are normally eligible for this
grade after completion of 5 years of service.

(1i) Sr. Admini.\'frqu've Grade: Pay scale Rs. 5900—6700.
After completion of 8 years of service in Jr. Adminis-
trative Grade or a total of 17 years of service in
Group A from the date of joining including 4 years
in JAG officers are eligible, for promotion.

(iii) ?é&*}!’soriﬁead of the Deptt.: Pay scale Rs. 7300—

(iv) General Manager: Pay scale Rs. 7300—8000.

(v) Chairman and Members of the Railway Board: Pay
Scale Rs. 8000 fixed.

In case of Railway Protection Force officers are appointed
in Junior Scale of Rs, 2200—4000 as Asstt. Commandant or
Asstt. Security Officers.  After 5 years of regular service in
the grade, they are eligible for a senior scale of Rs. 3000-—5000
and are appointed as Commandants or Security Officers.
After completing five years in this grade, they may get the post
of senior commandant in the scale of Rs. 4100—5300 p.m.
Other promotional avenues are as under ; —

Dy. Inspector General (DIG) Rs. 5900— 6150
Inspector General (IG) Rs. 5900 6700
Director General (RPF) . : . Rs. 7600 fixed

These promotions are given as per Government rules.

Physical standards have been prescribed for Railway Pro-
tection Force Officers. They are as follows:—
152 cms. in case of males
150 cms. in case of females

(a) Minimum Height
84 cms. for males (Normal)
79 cms. for females

Use of contact lenses is not allowed and one should not be
squint.

(b) Chest Girth
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[a the Railway Board Secretariat Service, the direct recruit-
ment is made to the post of Section Officer. These officers are ap-
pointed on probation for two years during which they have
to undergo such training and pass such departmental test as
may be prescribed by Government. Section Officers are gene-
rally the heads of Sections while officers of Grade T are incharge
of Branches consisting of one or more scctions. The Section
Officers are eligible for promotion to Grade I as per the Gov-
ernment rules. Officers of Grade I are eligible for appointment
to_the Selection Grade of the service and to other higher ad-
ministrative posts in the Railway Board Secretariat.

Grades Scale of Pay
Section Officer . . . ‘ . Rs. 2000-- 3500
Grade I (Under Sceretary or equivalent) Rs. 3000— 4500
Deputy Secretary . . . . Rs. 37005000

Other Facilities/Privileges

Railway Officers are entitled to free Railway travel as per
the scale of pay. Residential accommodation is available in the
field posting in most of cases. There are separate Railway
Colonies for officers in the Metropolitan cities. Besides, at
convenient locations, Rest Houses/Holiday Homes are avail-
able for officers and their family for rest and recreation. Re-
cently, Indian Railways has set up a Housing Society names
Indian Railway Welfare Organisation (TIRWO) to build houses
for the employees in 70 prominent cities/towns.  Railway
Schools are also available at some locations for the children
of the Railway Officers. Sports Club activities are encouraged
by the Railways at the Division levels as well as Headquarters
level all over Indian Railways.

Medical Facilities

All officers and their families are entitled for free medical
facilities all over India. Besides, some specialised and reputed
Institutes such as Indian Railway Institute of Cancer at Go-
rakhpur and Cardio Vascular Unit, Perumbur, Madras under
Southern Railway are also available on Indian Railways for
the medical treatment.

The Indian Defence Estates Service

Defence Estates Service is an Inter-Service Organisation of
the Defence Forces. Directorate General Defence Estates manages
about 2 lakh acres of defence land out of about 15.79% lakh
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acres of land owned by the Ministry of Defenc i .
tonments and at various Defence ?éalahlishme:ts.bo“lwllzm%nc?s
belonging to the Defence Estates Seryice render executive as-
sistance to the Contonment Boards and are also responsible
for implementing (he Urban Land Ceiling Act in the specified
Camtonments. Cantonment Boards have been established with
a view to safeguard the health, welfare angd interest of the Armed
Forces personnel as well as civil population residing in the
cantonments. ~ These Boards function almost o the pattern
of Municipalities under the overall control of the Ministry of
Delence.

The persons selected for the service are appointed a -
-utive Officers to Class T and Class I1 cantonmgt}l)g in thcsiu?:’i‘;r
Time Scale of Rs. 2200-4000. Appointment is made on the
basis of 2 years’ probation during which they have to undergo
training at Lal Bahadur Shastri National Academy of Admini-

stration, Mussoorie. They have to pass Departmental Examina-
tions also.

Promations to Senior Time Scale are available in the grade
of Rs. 3000—4500 for the posts of Assistant Director/Deputy
Director General/Defence Estates Officers or Cantonments Exe-
cutive Officers of Class T Cantonments.

Other higher level promotions are made by selection on
the recommendations of the Departmental Promotion Com-
mitice. Seniority is considered only when the claims of two
or more candidates are equal on merits. These higher level
grades arc as follows:

Ir. Administrative Grade . Rs. 3700—5000 (Ordinary)

Jr. Administrative Grade . ; . Rs. 4500 —5700 (Selection Grade)
Sr. Administrative Grade . . . Rs. 5900—6700

Director General . : ’ . Rs. 7300 - 7600

ihe Indian Information Service, Junior Grade, Group ‘A’

The Indian Information Service consists of posts in varions
media organisations of the Ministry of Information and Broad-
casting, Directorate of Public Relations  requiring journalistic
or equivalent professional qualifications. Previous experience
in some newspaper/news agency or publicily organisation m:s
preferred for posts in this service. The work involves lfr:r?a eg
awareness among the citizens about nation’s history, he gn:
customs and traditions. The officers in this service are resp
sible to bring social and economic changes.

R .
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The 507 of vacancies in the Junior Scale of 11S Group ‘A’
are filled by direct recruitment, These recruits are on proba-
tion for two years during which they are sent to Indian Ins-
titute of Mass Communication, New Delhi for professional train-
ing. This training is of 11 months’ duration. After the train-
ing they have to pass the departmental test.

Pay grades under this service are as follows:

Grade Scale of Pay
Junior Grade ! . Rs. 2200~ 4000
Sentor Grade . . . Re. 3000-- 4500
Junior Administrative Grade . . . Rs. 37005000
Scnior Administrative Grade . Rs. 5900- 6700
Sclection Grade ] . ; . . Rs. 7600 - fixed

The officers recruited in Indian Tnformation Service Group ‘A’
are given the junior grade of Rs. 2200—4000 initially. After
5 years of regular service is the grade they are eligible for se-
nior grade. Other higher level promotions are given as per

rules.

The Central I'rade Service Group A (Grade IT)

The officer appointed to the Grade 1II of the service is
absorbed in the pay grade of Rs. 2200—4000 as Assistant Chief
Controller of Imports and Exports. The service is controlled
by the Ministry of Commerce. The officc of the Chief Con-
troller of Imports and Exports, New Delhi is the user organi-
sation of the service, working under the Secretariat of Ministry
of Commerce. Officers working in the department are respon-
sible for the execution of the import and export policies of the
Government. The Regional Offices are headed by Joint Chief
Comptroller of Imports and Exports or Deputy Chief Comp-
troller of Imports and Exports. These are responsible for ex-
port promotion work in the respective regions.

Initially the appointment to the post of Assistant Chief
Comptroller of Imports and Exports is donc on probation basis
for a period of 2 years during which departmental training is
provided. During the training one has to pass departmental
examinations including examination in Hind1.

An oflicer appointed to the Grade III of the service s
liable to serve anywhere in India in any Ministry or Depart-
ment of the Government or Corporation or Industrial Under-
taking of Governmnt.
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The officers appointed in Cira
: . de 11y ton arm alfut

promghon tp Grade '.[ as Deputy Chjef r",f}:lc;nﬁrc chigible for
and Exporis in lhr_: Grade of R: 3001) wSﬂf}p- cr of Imports
to (;j]rad(gJ -Id as flo;{u Chief  Controfjer of Impr':?:: :r.gsegucmly
in the Grade of Rs. 3700—5000 as per rules of (?ovcf#n?;g:f

Officers belonging to Grade 111 ; |
}ering as heads of sections whilcorn}i}ilgersfng?cc?re generally
incharge  of branches consisting of one & rade 11 are
Grade I services includes ai] higher I more sections.

I ’ (" '
in the Central GovernmentfCormratio::c;n‘édn&:Hg;ﬁ:;sPﬂm

Assistant Commandant (Group A) in the Central Tndnsicia)
f |

Security Force

The Central Industrial Securit : :
industrial undertakings in the pui:':{!icﬁ;;ﬁof 'gga?ﬁit Sflf:fft‘ly _l;)
ferage, sabotage, esponage, fire hazards etc. Besides .. pil-
protection to public sector undertakings all over the coi];mg
the CISF is often deployed for Internal Security duties a!so_m’.

An officer is appointed as Assistant Commandant i
t
pay scale of Rs. 2200—4000 p.m. He is eligible for prorl:mitgtel
to the rank of Deputy Commandant (Rs. 3000—4500 m.)
and Commandant (Rs. 4100—5300) as per rules. P

Central Secretarint Service—Group B

The Central Secretariat service has the following grades—

Assistant . ; 3 2 ; . Rs. 26402900
Section Officer . ; i ; . Rs. 2000 3500
Grade 1 : Under Secretary . : . Rs.3000-- 4500

Sclection Grade : Deputy Secretary
or equivalent

~ Selection Grade and Grade I posts are controlled by the
Ministry of Personnel, Public Grievances and Pensions (Deptt.
of Personnel and Training), on an all India Sectt. basis while Sec-
tion Officer/Assistant Grade posts are controlled by individual
Ministrics. Direct recruitment is open to the Section Officers
Grade and to the Assistant Grade only.

Section officers generally work as heads of Sections while
officers in Grade I are incharge of Branches consisting of one
or more sections. The Section Officers lookafter the general
administrative work by interpreting rules and regulations. They
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should be well acquainted with office procedure and rules, re-
gulations of general and financial administration, the funda-
mental and supplementary rules, treasury rules, organisation of
secreatriat, central civil services, and conduct rules. They are
provided training as Asstt. before given duties as a Section
Officer.  Appointment is made on the probationary basis. The
period  of probation is 2 years during which departmenta!
training is provided at Tnstitute of Staff Trg. and Management,
New Delhi.

Section Officers are eligible for promotion to Grade 1.
though the eligibility criteria varies from Ministry to Ministry.
Generally 8 years service is a precondition for promotion. Bui
practically it takes 12 to 14 years to get the post of Under
Secretary. Higher administrative posts are available in Selec-
tion Grade in the Central Secretariat Service.  After 5 years
regular service in Assistant Grade a candidate can appear in
limited  Departmental Competitive Examination for  Section
Officers’ post. Assistants may rise upto Jt. Secretary’s level on
selection basis.

The Armed Forces Headquarters Civil Service—Group B

The service caters for Armed Forces Headquarters and
Inter-Services Organisation of the Ministry of Defence. Direct
recruitment is made to the post of Assistant Civilian Staff Officer
Grade and to the Assistant Grade only having the basic pay
scale of Rs. 2000—3500 and Rs. 1640—2900 respectively.

The Assistant Civilian Staff Officers are responsible for
supervision and distribution of work in the section. They plan
and conduct training programmes for the staff. While Assistants
are expected to be capable of noting on cases of intricate and
complex nature,

Assistant  Civilian Staf Officers are provided 51 months
training at Institute of Secretariat Training and Management
followed by ‘On-the-Job’ training for five weeks in the depart-
ment during their 2 years’ probation period. These officers be-
come eligible for promotion to the grade of civilian stafl officer
after completion of 8 years’ rcgular service. The pay grade
of civilian staf officer is Rs. 3000—4500.

The Assistants become eligible for promotion after com-

pletion of five years continuous service to the post of Assistant
Civilian Staff Officer,

F_———V'
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. 3700—5000 i ‘ .
Civilian Staff Officers as per rules jn forc?:o fﬁm? r?;;cicc: mt- [h.f'
These officers are also eligible for g

T e R, 45005700 atopr rules.the post of Director in the
Customs Appraisers Service: Group B’

Officers under Customs Appraisers Sepvion . :
Custom houses fo‘r assessment Egd ’j;ﬁ;ag‘;?]g} i‘:;e PUS(Ijtd mn
received through Sea, Air or Inland Container De 01:05}% goods
to check the docqments. and verify the price anIch él' fﬁy have
of the items received. Accordingly they have to aﬂS e
-ustom duty. They are also responsible for anfj-smy p%mw" e
and have to do the intelligence work. egling work

Initial appointment is made for the i

_ post of cust -

sers in the grade of Rs, 2000—3500, Officers hal‘lrscoigs;n%]:rrah

on a probation for two years, During this period they rccei%e

g:dm_mg laEl' Qus,tomf Staff College. New Delhi and at other
egional Training Institute. On-the-i ining i 0

s s e-job training is also Impart-

Customs Appraisers are eligible for promoti
_ : n to th
higher grade of Assistant Collector or Selr)lior Su;erinotendinl:eg;
Central ’Excme in the Indian Customs and Central Excise
Group "A’ in the grade of Rs. 2200—4000. )

Depuly Saperintendent of Police in the Cenfral B -
vestigation (Deptt. of Personnel and Training) u(;cr::pofB’l“

The Delhi special Police Establishment is the ; igati
wing of the Central Bureau of Investigation. héBl;wgfitslgaﬁlg;ﬁ
branches all over India mainly at the capitals of various States.
The work of investigation is undertaken by Deputy Superin-
tendent of Police. Earlier CBI's role was confined to cases
relating to anti-corruption. However, it has been enlarged and
today it is empowered to investigate offences in 59 Central Acts
and 212 sections of the IPC.

_ Deputy Superintendents of Police in CBI were being up-
pointed in the grade of Rs. 2000—3500 p.m. But as per orders
Central Administrative Tribunal, the pay grade of Rs. 2200—
3000 p.m. is being provided to them provisionally. Promiotional
avenues are open in the following hierarchy.

Supdt, of Police—Rs. 3000—4500 p.m.

Deputy Inspector General of Police— Rs. 5100— 6150 p.m.
Jt. Inspector General of Police— Rs 5900— 6700 p.m.
Addl. Director—Rs. 73007600 p.m.

Director—Rs. 8000 p.m. fixed.



24

i Civil Service
i an & Nicobar Islands :
Delhi, Andam dorip PO

: ; is

T'hc_‘ ongcc?ﬁ[‘;‘gcngprﬁe‘n:‘ii;nn;h prnbat_i(‘ln for l“éo years.
s Bﬁ; :l[‘]:? ;‘;;‘i\;iilt"'l pcriml they {_m: ‘rcqlllt'c'ghluhi‘mh:rgo on
E::J:in-ﬂ & pnlss dcpurlmcmal examinallons. ¢ higher pay
arades in the service are as under:

lection Grade)»—Rs. 3000——-4500,
-Rs. 3700—5000.

i ini ice in Grade I
-« with a minimum of 5 years of service
Oftcets on ot ar service in Grade II and

i inimum of 12 years of r;gul
Elrl;‘d: {mare cligible for promotion to Jr. Admn. Grade.

Grade T (Se
Ir. Admn. Grade-

. ipitial appointment under this SCIl'ViCc are Deputy
Poss o 2 Asstt. Direciors, Deputy

1 of Cooperative Societies, 5
gﬁéﬁﬁ Under %ecrctary, Distt. Collection Officer, Sales Tax

{m. Ofiicers, Excise Officer, Asstt. ’(‘nmn'.issioner_
gufgifi'ty‘qg&iccr. Employment Officer, Industries Officer etc.
i and Andaman & Nicobar Islands Policc ser-

Under Delhi man & ated fn the g g

i ‘B’ also officers ]
Egesg?ugs. 2000—3500. After 8 years of regular service they

are eligible for Grade I of Rs. 3000—4500.

Stete Public Service Commissions

In the State Governments, the senior level posis of similar
nature are filled through various State Public Service Commis-
sions and are known as Haryana Civil Services /Rajasthan

Administrative Service, etc.

The requirements for the examination, age limit, pay scales
etc. vary from State to State. (Details are available in World
of Work Series No. 21—Careers Through State Public Service

Commission).

Ewplosment Ovtlook

About 800—900 vacancies are filled through Civil Service
Examinations every year as against 600—700 vacancies during
seventees. The number of SCIST candidates applying for the
examination has gone up steadily over the years. The number
of SC candidates who applied has risen from 18.132 in 1981
to 33.862 in 1987. In respect of ST candidates the increase is
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about 116%, during this period. The number of wo
i i i men can-
didates is also increasing. In 1986, 112 wom : -
recommended as against 82. omen candidates were

QOut of 855 candidates recomm i

. il docks nmended for appointment to
various services Civil Services Examination, 1986”:(!1.; breakup
(qualification-wise) wzs as follows:— i

B.A./B.A. Honours/M.A. . . ) ) ) 448
B.Com./B.Com. Honours/M.Com. ) . 45
B.Sc./B.Sc. Honours/M.Sc. i " ) ) 127
B.Sc. (Agr.) / M.Sc. (Aer.) . . . : . ; ; 30
B.E./B.Sc. (Fngg.)/B.E. (Honours)/B.Tec.. (Honours)/M.E./

M.Tech. . . . . . ‘ . . . . 169
Ph. D. and others : ; 2 ; : 4 5 ; 16

The table shows that more than 507% candid
qualitied for Civil Services belonged to hufrl}lnttir:slg?;?p. e

In the following paragraphs, an analysis subject-wis i
University-wise  classification of candidajt,&s who]e?p‘;elfredaqmb
Civil Services (Mairn) Examunation, 1986 has been given. Some
of the conclusions drawn from this analysis are very interesting
and may prove useful to those who are looking for a Career
in Cn_'zl Services. Out of those who gualified in the main exa-
mination, more than 3/4th possessed higher degree i.e. honours,
post-graduate and Doctoral degree. The success ratio of those
who possessed higher degree was also more as compared to
pass degree holders. In case of higher degree holders, the
success ratio was 1:10 as against 1:14 who possessed pass de-
gree. If the date by division secured is analysed we find that
about 719, who qualified in _the main examination had 1st class
in higher degree as against 53% in case of pass degree holders.
This shows that those who possess Ist Division in higher de-
gree have better chances of qualifying in this examination. The
success ratio in case of those who obtained Ist Class was 1:8
while in case of others it was 1:15. University-wise shows that
the success ratio (1:6.43) was highest for J.N. University, New
Dell]l followed by Delhi University (1:6.72) and Panjab Uni-
versity, Chandigarh (1:8.22). More than 500 candidates have
appeared in the Main Examination from Allahabad, Delhi
and Rajasthan Universities.
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Botany - - ' ' ' B
_ . : ; g 865 10
Economic : : ' - '5
Geography - : ' : ’ ' ) ) 39 67
History . ' : . ‘ : ' ’ : 17 322
Law . 364 35
Physics . ‘ ; . . - . . : 712 89
Political Science and International . . . . 1786 142
Psychology . ; : ‘ . . : : 845 107
SOCiO]Ogy . . . . . . . - 2054 203
Zoology . . i ] . : . a ; 677 ¥
Antnropology . . . % . . . . 628 66
Literature of Hindi Language . ) . . . 820 49

This shows that thesc subjects are more
L L2es pPopular
more than 500 candidates have appeared in cnchp of tht;er;amc

~The persons belonging to the Civil Servicas
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